
WELCOME TO 
EXCHANGE 101:
What’s next in the exchange 
process?

March 10, 2025

Global Engagement Team, 
Laurier International



• Choose to do something that brings indigenous and non-indigenous people 
together. Create awareness, learn and share in the spirit of reconciliation. 

• Change begins with each of us, and we can individually and collectively make a 
positive impact.



Agenda
• Role of the Student & International 

Offices

• Nomination and Applying to the 
Host institution

• Health and Safety Protocols for 
Student Exchange

• Study Permits or Visa
 
• Course Credit Transfer Process



Roles: Who 
does what?
• Student’s role: It’s YOUR exchange!

• Your resources:
⚬ Laurier International Staff: Sinthu, Anne-

marie, Phyllis

• Host institution staff, international office and 
website
⚬ For in-country matters

• Fact sheet (via Journey)

• RESEARCH!

• Other students: Exchange alumni, incoming 
students and peers



Nomination and Applying 
 to the Host institution



• Laurier International tells the host institution who we want to 
send

• By email, Google form or university portal

• Timing: about 3-5 months before your exchange
⚬ Date is on the fact sheet

• Wait for the email, “You’ve been nominated!”

Nomination



Application to 
the Host 
Institution

• When: After nomination

⚬ Laurier International will NOT remind you 

of the deadline

⚬ Deadline found in the fact sheet

• Why: To have your information in their 

system

⚬ May be the time you apply for housing or 

courses



May ask you for:
✓ English proficiency letter (LI provides)
✓  Nomination or confirmation letter (LI provides)
✓  Official transcript ($15, takes 5+ days?)
✓  Statement of Funds from bank
✓  Health statement from doctor
✓  My signature (by email – allow 3 days)

Applying to a Host Institution



• You’ll get an acceptance letter from the host institution

• Acceptance:
⚬ Usually within 2-6 weeks after applying
⚬ Use the acceptance letter to apply for your visa

Acceptance to the Host 
Institution



Acceptance to the Host 
Institution

• No guarantee you’ll be accepted, but very, very likely!
• The host institution has set aside a space for you
• Laurier International has pre-screened you

• May not be accepted (rare!) if:
➢ You apply late
➢ Your application is incomplete
➢ The host institution changes their requirements



Health and Safety 
Protocols for Student 

Exchange



MyLearningSpace
 Online Pre-Departure

• Self- Registration will open Friday, Mar. 14 on 
MyLearningSpace
⚬ Go to Self Registration on top menu
⚬ Choose “Hawk Abroad”



Safety
• Laurier monitors safety situations 

at host institution, region and 
country

• We will not send you anywhere 
we consider unsafe!

• Government of Canada site: 
travel.gc.ca 



Safety
• Can travel:

⚬ Exercise normal security 
precautions

⚬ Exercise a high degree of 
caution

• Cannot travel:
⚬  Avoid non-essential travel
⚬  Avoid all travel



Safety



Safety
Steps for Health and Safety Preparation:

1) Laurier International Pre-departure Course. MyLS self-registration: CERTIFICATE 

(completed before in-person pre-departure)

2) Complete the SHERM - International Exchange Safety Plan in Journey (one chance to 

make edits after feedback)(Internal/External risks) (Due May 5)

3) Submit Proof of Insurance (2 months before exchange term) 

https://www.guard.me/laurier 

 



Safety
• Laurier will not send students if the level 

is at Avoid Non-Essential Travel 

• Global disease affects Laurier’s travel 

ban, flight availability, health insurance, 

etc.

• Cancellations can occur despite no 

global affairs advisory change



Wait to book!

• No funds reimbursed by 
Laurier

• Wait until:
             Host institution sends 
             you acceptance letter



Uncertainty and Changes

•  You can withdraw from 

exchange at any time, no 

questions asked

•  Email exchange@wlu.ca



Study Permits or Visa



• Where do I find more information?

⚬  Embassy / Consulate Website

⚬  Host Institution Fact Sheet

⚬  Not past exchange students – 

changes year to year

Study Permit or 
Visa



• Format: 

⚬ Sticker, electronic or paper

Study Permit or Visa



• WHEN to apply?

⚬ After acceptance letter

⚬ Tip: Prepare all other documents, then can 

apply as soon as you receive host institution 

acceptance letter

Study Permit or 
Visa



• HOW to apply?

⚬ In-person, online or through mail

⚬ Your passport is at the Embassy while 

you wait

⚬ Often you enclose a courier envelope so 

they can courier your passport back to 

you

Study Permit or 
Visa



Study Permit or 
Visa
• Passport may be held at Embassy while 

processing
⚬ Cannot travel internationally while visa is being 

processed
⚬ If visa processing is delayed, departure time may 

be delayed



Financial Assistance



Financial 
Assistance 

• External awards with 
various deadlines



Tuition

• Pay tuition as usual to Laurier

• May pay incidental fees at host (eg. 
gym, bus pass, health insurance)

• OSAP – still eligible



Course Transfer Process



Credit Transfer Process
Course Credit Transfer Agreement (CCTA) [YOU]

+
Host Institution Transcript 

(direct from Host to Laurier International or student portal) 

[HOST]

=
Laurier International 

processes credit transfer and sends to Registrar’s Office [LAURIER]



• On the host application, after acceptance OR after arrival
• Whenever the course list is released

• Caution! May not be able to easily change:
⚬ Fixed “stream” or pathway of courses
⚬ No add/drop period once classes begin

Choosing Courses



Choosing Courses

• How many courses do you take?

⚬ Count CREDITS not courses!



Choosing Courses

• Course transfer is done by credit weight

• Credit weighting is different at each host institution





CCTA Form
• Course Credit Transfer Agreement (CCTA) = more official document, reviewed 

by Academic Advisors / Program Coordinators

• Not the same as your Exchange Course Planning Tool = unofficial document, 
“wish list”

• Complete this form 1 weeks before “add course” deadline at host institution (or 
earlier!)

• Allows you to change courses if needed (be aware of registration processes at 
host institution, may not be able to make changes)



Credits You Can Earn
• Your Academic Advisor / Program Coordinator decides!

• Exact equivalents:
⚬ BBA Students: BU 481, Policy 1; BU 291, Policy 2; BU 415 Information Systems

• 100 to 400 level, program specific:
⚬ 4XX History

• UU (interdisciplinary)

• Exchange courses are pass or fail (Pass is according to host institution)
⚬ Does NOT contribute to Cumulative GPA



Who can help?

• Laurier International: how MANY credits
⚬ 2.5 Laurier credits = 30 ECTS

• Academic Advisor(s) / Program Coordinator: what KIND of credits
⚬ Laurier’s Spanish 101= Beginner Spanish at Host
⚬ Send course description to advisors / coordinators to verify equivalence

• Contact Advisors / Coordinators by email first



Let’s look at some examples…





Approval from 2 Coordinators / 
Advisors



1.  Fill out before, or shortly after arrival

2. Email to Advisor / Coordinator to sign

3. Change courses if needed, get re-signed

4.Send to Laurier International (exchange@wlu.ca)

CCTA Summary



• You confirm it’s sent to Laurier International

• Electronic or hard copy

• Order copies for yourself while in-country for grad school

• May take 3+ months to be received

Transcripts



Insurance and Coverage



• Health Insurance
⚬ Required by Laurier / host
⚬ Their insurance?
⚬ Submit to Laurier by: 

￭ July 18, 2025 for Fall 2025 exchange
￭ Oct 31, 2025 for Winter 2026 exchange

• Research coverage
⚬ Pre-existing medical conditions
⚬ Medical evacuation 
⚬ Mental health support services in English
⚬ Not covered if intoxicated when injured

Insurance and Coverage



• Health Insurance
⚬ Buy from any company

￭ Laurier student union
￭ Guard Me (Laurier rate), Mental health 

services in English
￭ Credit card
￭ Travel company
￭ Parents or their workplace

Insurance and Coverage



Next Steps



Next Steps

• Host application
⚬ Note when due (Check fact sheet via 

Journey and host website for dates)
⚬ Prepare documents, examples:

￭ Valid passport
￭ Letter of exchange confirmation and 

English proficiency(provided by Laurier 
by next week)

• Budget (learn more about cost of living, 
ground transportation, housing options - off 
and on campus, etc.)



• Research visa
⚬ Google Consulate / Embassy website for your host 

country
⚬ Is it required? 
⚬ Prepare documents

￭ Letter of acceptance from host institution
￭ Valid passport
￭ Completed application form
￭ Passport-sized photos
￭ Possibly documents like proof of financial means, a 

letter of invitation, or travel itinerary, depending on 
the country and visa type

• (Not CCTA, housing, or flight right now…)

Next Steps



Upcoming events
Online sessions will be recorded and posted on the homepage of Journey under "Announcements."

• Exchange 101: What’s Next in the Exchange Process – March 10, 12:00-1:00 PM

• Exchange Acceptance Celebration – March 11, 3:30-5:00 PM, Senate & Board Chambers

• Visas, Housing, and Travel Logistics – March 18, 12:00-1:00 PM

• CampusFrance Info Session (Mandatory for France-bound students) – March 20, 12:00-1:00 
PM

• SHERM Safety Plan Info Session – March 25, 12:00-1:00 PM



• Take courses unique to the host country 
/ institution (and more electives)

• Don’t be discouraged by language 
barriers

• Don’t over pack (you can buy stuff there)

• Step out of your comfort zone (go to 
international and other school events)

• Budget ahead of time 

• Consistently update your friends and 
family

• Have fun and enjoy yourself! 

Tips from Students



• Don’t be late!
⚬ Host application
⚬ Visa application
⚬ Getting CCTA signed

• Don’t procrastinate! 

• Keep your Academic Advisor/Program Coordinator 
informed

• Have fun, but be safe

• Remember, we are here for you! 

Tips from Laurier International



Adaptation 
begins at the 
edge of your 
comfort zone

Questions?
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