	Course Credit Transfer Agreement (CCTA) for Exchange Students

	Student information - complete one form per exchange term

	Student Name: Enter here
	Exchange Institution: Enter here

	Student Number: Enter here
	

	
	
Country: Enter here


	Major(s): Enter here
	Terms Studying Abroad:   
☐ Fall  ☐ Winter  ☐ Summer  
Year: Enter here    
	Use a separate CCTA for each exchange semester.

	Concentration/Specialization: Enter here
	
	

	Minor(s): Enter here
	
	

	Option(s): Enter here
	Expected Date of Graduation: ☐ June  ☐ October  
Year: Enter here     

	Exchange Institution (Filled out by Student)
	
	Laurier (Filled out by Academic Advisor / Program Coordinator)

	Exchange Course Code and Title
	Host Credit Value
(e.g., ECTS)
	Requested Laurier Credit
(specify if credit is to be used for a Concentration / Option / Minor)
	Pass / Fail (Student Abroad Advisor to complete)
	Approved Laurier Course Code and Title
(specify if credit is to be used for a Concentration / Option / Minor)
	Laurier Credits
(e.g., 0.5)
	Advisor Initials
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	Enter here
	Enter here
	Enter here
	Enter here
	Enter here
	Enter here
	Enter here    
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	Enter here
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	Enter here
	Enter here
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	Total Credits Received Abroad:  Enter here           
	Total Laurier Credits Received:  Enter here                             

	Please note:  Enter here credits at this Exchange Institution is equal to 2.5 WLU credits



	To be completed by Laurier Staff/Faculty ONLY

	Approval of Undergraduate Advisor or Program Coordinator of the student’s Major Discipline: Based on my consultation with the above-mentioned student, regarding his/her international study proposal, I approve the host institution courses noted above, for credit transfer towards his/her Laurier degree. I understand that if there are no changes to the courses listed above, the credit transfer documents and the student’s host institution transcript will be forwarded directly to the Registrar’s Office by Global Engagement. I further understand that if I would like a record of this student’s final credit transfer documents, I will need to request them from the Global Engagement Student Abroad Advisor.

	Name of Academic Advisor or Program Coordinator of 
Major Discipline 1 /  Minor / Option (please print name):  Enter here    

	Signature:
	Date:  Enter here

	Name of Academic Advisor or Program Coordinator of 
Major Discipline 2 /  Minor / Option (please print name):  Enter here

	Signature:
	Date:  Enter here

	Name of Academic Advisor or Program Coordinator of 
Major Discipline 3 /  Minor / Option  (please print name):  Enter here

	Signature:
	Date:  Enter here

	Name & Title of Academic Advisor or Program Coordinator
if subject is NOT a Major or Minor of student (if applicable) (please print name):  Enter here  

	Signature:
	Date:  Enter here

	Interdisciplinary Studies “UU” Credit Acknowledgement (signed by Student & Academic Advisor)

	Only if the student is receiving “UU” credits: Student acknowledgement of miscellaneous electives (Interdisciplinary Studies - UU)

I, Enter here, wish to have Enter here (e.g., 1.0) of my exchange credit(s) transferred to Wilfrid Laurier University as Interdisciplinary Studies (UU), which I understand are miscellaneous electives. I understand that, in agreeing to have the credits transferred as UU, I also forgo my right to challenge these credits in the future should I wish to alter my major(s), minor(s), option(s), or specialization(s) in any way, or if I wish to return as a second-degree student at Laurier in the future. These credits will always stand as UU.

	Student Signature:   

Date:  Enter here
	I confirm that I have explained to the student that the UU will not be changed to contribute to another specialization and this decision is non-reversible. 

Academic Advisor printed name:  Enter here

Academic Advisor signature:   

Date:  Enter here

	Approval of Global Engagement Student Abroad Advisor

	Based on my consultation with the above mentioned student and upon receiving the official transcript from the host institution, I approve the host institution courses listed above, for the transfer of ____credits towards his/her Laurier degree. If there are no changes to the courses listed above, this form and the student’s host institution transcript will be forwarded directly to the Registrar’s Office.

	Global Engagement Signature:
	Date:  Enter here

Date Sent to Registrar:  Enter here




	Instructions to complete the CCTA form

	The CCTA records your exchange courses and the credits approved for transfer to Laurier. Follow the process for your faculty.
All students
· Complete your student and exchange information and list each host course, its code, title and credit value.
· Use the Requested Laurier Credit column to identify the credit or designation you are requesting, including any concentration, minor or option. Requests require academic approval and are not guaranteed but provide more information to your academic advisors/program coordinators.
· Use one CCTA per exchange term. Save it in Word format and provide a PDF syllabus for every course.
· Follow the exchange course credit guidelines for your faculty. You cannot receive exchange credits for courses you have already completed at Laurier.

	Lazaridis School of Business and Economics only
Fall 2026 deadline: October 26, 2026  |  Winter 2027 deadline: February 26, 2027
1. Wait until host registration is finalized. List only the courses you are officially registered in.
2. Submit your Word CCTA and all PDF syllabi together through the LSBE CCTA submission form. No advisor signature is required before submission; BBA and Economics Advising will not pre-approve courses.
3. Submit once. Do not email documents separately to BBA/Econ Advising or the Global Engagement Exchange inbox. Both offices can access your submission.
4. For changes, contact Global Engagement; do not submit another CCTA. Revisions after the deadline are not accepted unless the host term or registration occurs after the deadline.
5. Review your signed CCTA when returned and contact Global Engagement with questions or concerns.

	All other faculties including the Faculties of Science, Arts, Music, Social Work, Liberal Arts and Human & Social Sciences
1. Before your departure, send your CCTA (in Word format) and exchange course syllabi to the appropriate Academic Advisor or Program Coordinator.
2. Your Advisor / Coordinator completes the approved Laurier course or credit and credit weight columns, initials each approved course and signs the approval section.
3. Obtain all required signatures on the same CCTA, then submit it through the CCTA submission form for all other faculties.
4. If courses cannot be finalized before departure, work with your advisor by email while abroad. Obtain approval for any course changes.

	UU credits, transcripts and questions

	UU credits: If receiving UU credit, complete the acknowledgement and required student and advisor signatures. UU credits cannot later be changed to program-specific credits.
Before returning home: Arrange for your host institution to send your official transcript directly to Global Engagement via email (preferably) to exchange@wlu.ca or send to the University’s address: Global Engagement Unit, Wilfrid Laurier University, 75 University Avenue West, Waterloo, ON, N2L 3C5.
After exchange: The Student Abroad Advisor checks your transcript against the approved CCTA, completes Pass/Fail and sends the documents to the Registrar’s Office.
Questions?
Questions about completing or submitting the CCTA or your credit load: exchange@wlu.ca.
Questions about degree requirements or course equivalencies: Your Academic Advisor or Program Coordinator. LSBE course selections will not be pre-approved.




	Amount of credits required to earn 2.5 Laurier credits while on exchange

	Country
	Credits needed to earn 2.5 Laurier Credits

	Australia
	University of Canberra: 12 UC credit points, or 30 UCTS
Western Sydney University: 40 UWS credit points, or 30 UCTS
Australian Catholic University: 40 ACU credit points

	Europe
	30 (ECTS) European Credit Transfer System 

	United Kingdom
	60 CATS or 30 ECTS 

	Ireland
	30 ECTS 

	United States of America
	12 credits (typically 4 courses as each course is worth 3 credits)

	Mexico
	ITAM: 4 courses
Tec de Monterrey: 40 credits

	Hong Kong
	HKUST: 15 credits (typically 4 courses)
HKU: 30 credits

	Macau
	18 credits (typically 6 courses)

	Japan
	Akita: 18 credits
Nagoya: Each course is worth 2 NUCB credits, which equals 3 ECTS (see Europe)
Saga: 15 credits

	South Korea
	12 credits (typically 4 courses)

	China
	15 credits (typically 4-5 courses) *Please confirm with Student Abroad Advisor 
Shanghai: 30 ECTS
Nanjing: 2.0 = 0.5 Laurier

	**When neither the ECTS nor UCTS credit systems are available, credits are awarded on the basis of Laurier course hours. Each Laurier 0.5 credit course is 36 hours over a period of 12 weeks. Multiplied by 5 courses per term, the normal course load at Laurier is 180 contact/ lecture hours per term. 
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